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The Minnesota Housing Finance Agency does not discriminate on the basis of race, color, creed, national origin, sex,

religion, marital status, status with regard to public assistance, disability, familial status, gender identity, or sexual
orientation in tie provision of services.

An equal opportunity employer.

This information will be made available in alternative format upon request.
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Terms and Contibns

As a condition of your use of Minnesota Housing Finance AGency ¢ a A Yy Saz2dGl | 2dzaAy 3£€ 0
are entering into an agreement with Minnesota Housing that you will not use the Minnesota Housing
website for any purpose that is unlawful or prohibited by these terms, conditions, and notices. You may
not use the Minmsota Housing website in any manner which could damage, disable, overburden, or
impair the Minnesota Housing website or interfere with any other party's use of the Minnesota Housing
website. You may not modify, copy, distribute, transmit, display, perfoeproduce, publish, license,
create derivative works from, transfer, or sell any information obtained from the Minnesota Housing
website. Users of the Minnesota Housing website are responsible for checking the accuracy,
completeness, currency and/or saibility of all information. Minnesota Housing makes no

representations, guarantees, or warranties as to the accuracy, completeness, currency, or suitability of
the information provided via this website.

LY FTRRAGAZY I AYT2NYI (rfaldssubjeafto hhe\MinfieSata2Giovernmedtdaitadh y 3 Qa  t
Practices Act, Minnesota Statutes chapter 13.

Portal is an online information exchange tool. If any information is incorrect, missing or incomplete,

then it is the Develop& responsibility to inform Mimesota Housing of the error. The Developer may
RSaA3IylGS O2ydlrOda GKIG KFE@S | 00Saa G2 5S@Sft 2LISNR
Developef designated contacts will be deemed by Minnesota Housing to have been submitted by the
Developer.lt is the Develope® responsibility to contact Minnesota Housing to change contact access

due to changes in staffing or for other reasons. Developer agrees that any change in contact access may

take up to two business days after written notice to Minnédo | 2 dzaAy 3 O0GKS G9FFSOGAC
0502YS STFFTSOUAOSOD 58S@St2LISN] FTdzZNIKSNJ | INBSa GKI @
contacts prior to the Effective Date is the responsibility of Developer and Minnesota Housing will have

no liability fora@ I OG A2y G 1Sy o0& 5S@St2LISN 2N 550St 2LISNRA
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Chapter 1¢ How to Request an Account

1.01 To request amew account, click the followintink.

IMPORTANT NOT®When you request an account, you must include contact information for your
organization, as well as a list of each staff person from your organization who will need access to
Portal for this funding round.
9 For example, you should list all staff withjour organization who will be submitting
applications for funding.
9 If Minnesota Housing has questions regarding the list you submit, staff will contact you to
information.

1.02  Fill out the following informatioh y R Of A Q] W{ dzo YA

mn

MINNESOTA
HOUSING

User Account Request for Multifamily Customer Portal

Contact Information

Please complete the contact information for the

EmailAddress: [ ]

w»
m-
[N

1.03 Fillouti KS F2tt2¢Ay3 AYF@NYIGA2Y YR Of A01 Wb

User Account Request for Multifamily Customer Portal

Please complete the contact information for the person completing this request.
First Name: Christopher
Lest Name: Larson
Email Address: chris.larsonfistate.mn.us

1. Are you requesting a user account for a Developer, Sponsor or a Processing Agent? Note: if you are both a Sponsor and a
Developer, please complete this form anly once as a Developer.

® Developer

Processing Agent

Sponsor



http://www.cvent.com/d/j5qjcn/3B
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1.04 CAfft 2dzi GKS F2ft26A93 AYF2N¥YIGA2Y FyR Of AO1 W

mn

MINNESOTA
HOUSING

User Account Request for Multifamily Customer Portal

Developer Account Request
Please complete this request form only once for your organization, for all people in your organization that need access to the
Minnesota Hausing Customer Bartal for the 2017 RFP Application Round, with up to five users. Plesse contact Kristi Steinmann st
kristi.steinmanni@state.mn.us if you need more than five user accounts.

2. Plaase complete the information on your organization.

Organization name | E—
address 1 |
Address 2

cuy |
State | —
b Code ———— 1

3. User 1 Contact Information

i — —
o [—
e —
i —
Addres 2 —

City E—

(V)]
(0p))
O
[@xtN

1.05 wWS@ASs G(GKS AYyTF2NXIGA2Yy @&2dz SYGiSNBR FyR a

Contact first name | —
[E— [
nsaress 2 —
e —

2y code [—

106 hyOS tf AYTF2NNIGAZ2ZY A& F OOdzNI i &portaa®cbBOi  WCA Y A

m

MINNESOTA
HOUSING

User Account Request for Multifamily Customer Portal

Click Finish to complete the survey. If you would like to review or change your answers, click Previous.

1.07 Requestompletel
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MINNESOTA
HOUSING

User Account Request for Multifamily Customer Portal

Thank you. Your request for a user account has been received. We will send training information in the coming weeks and your login

rmation in mid-April.

9 If you are submitting your requegrior to April 17, you should receive yoWelcome Email
on April 17
1  If you are submitting your requesfter April 17, you should receive yoWelcome Email
in oneto two business day
If youdo not receive a Welcome Email, please check yookfolder.

1
9 If you are still unable to locate your Welcome Email, please enida.app@state.mn.us

1.08 Your Welcome Emaitill contain your User Account login information and will be sent towiau
an email from Minnesota Housingrhis email will have a link along with your login username,
which will be your email addresgou will need to click the link and set up a passitor
activate your User Account for the Portal.

IMPORTANT NOTES:

9 If you are arapproved user and staff persoof an organization, you will be able to vialvyour
2NBFYATFGA2yQa LINR2SOGad 6C2NJ SEI YLX S xdhak
I ' aSNJ ! O02dzy iz e2dz g6Aff 06S FtofS (2 OAPs |

9 If you are a processing agent, you will only be able to view those projects that you have been
assigned to by the project sponsor or developer orgaion. (For example, if you are a processin
agent and you are working on one project for ABC Development, you will only be able to see t
one project. Youwithot6 S | 6t S G2 aSS rtft 2F ! ./ 5S@St

9 The developer or project sponsor Wik able to view any projects prepared by processing agent
their behalf.



mailto:mhfa.app@state.mn.us
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Chapter 2¢ How toLog In

2.01 Click the URL for the customer portaltps://mnhousing.force.com/MultifamilyPortal/login

mi

MINNESOTA
HOUSING

Log In to Portal

Remember me

Minnesota Housing employee? Log In

© 2017 Minnesota Housing Finance Agency. All rights reserved.

2.02 Enter your Usernamélf you do not have &serrame request onehere.)

2.03 Enter your Passwordlf you forgot yourPassword Of A Ol WC2NH20G , 2dzNJ t | & &¢
instructions)

204 /£t A0] WwSYSYOSNI aSQ F2NJ SHaASNIF0O00OSaa Ay G(GKS 7

205 / f A OlntoWqrtald


https://mnhousing.force.com/MultifamilyPortal/login
http://www.cvent.com/d/j5qjcn/3B
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Chapter 3¢ How to Apply for Funding

3.01 Select thePunding Roun@ab. — vew Fundng Rouns

4

Logged in as Developer Contact1 (dev1g@devacct.com)

m‘ | Multifamily Customer Portal

s
e Search Search

Houstha Developer Contact1 ~
Funding Round § ZEIERES

View:  Funding Rounds: Active *

ABCDEFGHIJKLMNOPOGQRSTUVWXY Z Other (Al

Funding Round Name + Funding

2017 REP2018 HTC Round 1 6/15/2017 5:00 PM  The 2017 RFP/2018 HTC Round 1 RFP will provide Agency and partner funding rescurces, including deferred funding and $12.9 million in annual Housing Tax Credits. ...

3.02 Selecthe appropriateCdzy RAy 3 w2dzyR o6& Of AOlAyem. 2y GKS WCdzy

Round Close DatelTime  Funding Information
152017 500PM The 2017 RFP/2018 HTC Round 1| RFP wil provide Agency and paringr funding resources, ncuding deferred funding snd $12.9 million in annusl Housing Tax Credts

3.03 Review thedetailsof the Funding Round

Funding Round Printable \View
9 2017 RFP/2018 HTC Round 1 Use this button to :
« Back to List apply for funding Click this link to visit our
Funding Round Phases et website for additional
information about the
Funding Round Detail Junding sound
These are the Funding Round Name 2017 RFP/2018 HTC Round 1 Close DateTime 1
phases related to Open Date/Time  3/12017 4:40 PM

Minnesota Housing Page

Funding Information  The Consolidated Request for Proposal (RFP) will provide Agency and partner funding resources, including deferred funding and $12.9 million in at
811 Project-Based Rental Assistance, up to 30 project-based Section 8 rental assistance vouchers from Metro HRA.

this funding round istance will also be ofered with up to 27 units of Section

Apply For Funding
@Fundlnu Round Phases
Action Phase Due Date Phase Description Sort Order
i;;ucanon SHE018500 gyt pre-Applicaton ifyou are requesting 9% Housing Tax Credit or Section 811 D s submitted will be reviewed and a Determination of Eligibility will be issued by Minnesota Housing. 1
Jntento Apply 0152017500 Submitintentio Apy fyou are planning on applying or funding through the RFP. In additon to gathering Informaton about Project Sponsars, the Infent o Apply wil determine whether an agency ordered appraisal s required for your =
PM project.
61152017 500
Application &1t Based on characteristics of your project, you can custom-build your complete application checklistand upload including scoring 3
Due Diligence Afier selection, your due diligence checklist will be created by Minnesota Housing specific o your selected funding, and will allow you fo upioad and view staus and approvals of hose documents 4
a2m Submita Preliminary Determination (42M) applicatin if you have a 4% Housing Tax Credits/Tax Exempt Bond project. The 42M will preliminarily determine the amount of ax credits your project s qualified to receive. 5
Show2more » | Gotolist(7)»
~BackTo Top Always show me W more records per related list

304 hyOS &2dz GSNATE @&2dzQ@S & Stapphai SR ANES ORNNB!IOLILICH:
RAY3AQ .dzidz2y
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Funding Round
2017 RFP/2018 HTC Round 1

« Back to List

Funding Round Detail | Apply For Funding

Funding Round Name 2017 RFP/2018 HTC Round 1
Open Date/Time  3/1/2017 4:40 PM

Funding Information ~ The Consolidated Request for Proposal (RFP) will provide Agency and p
811 Project-Based Rental Assistance, up to 30 project-based Section 8 r

Apply For Funding |

3.05 Completethe Pevelopment DetailSsection.

Apply for Funding save | | Save & New| | Cancel Application |

Development Details.

Development Name || l

Name(s) development formerly known as | ]

Primary Address I' ]
bl | |
ZIP Code I| |

County I[tNone_ v [

Vedireceived funcing | None-— v

Previous D# (if known) |

&

3.06 Completethe Peveloper Informatio® & S @liifiglds yre required

Developer Information

Developer Name || I

Developer Street Address || ]

Developer City I[

Developer ZIP Code ||

Developer Contact Last Name II

Developer Contact Email ||

|
|
Developer Contact First Name || l
|
|
|

Developer Contact Phone II
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3.07 Completethe Project Owner InformatioYAll fields are requiredl

Project Owner Information

Project Owner Company I‘ \

Project Contact First Name I‘\ [

Project Contact Last Name I‘ _’

3.08 Completethe Project Sponsor Informatiof{All fields are required

Project Sponsor Information

Project Sponsor Company I‘ j

Project Sponsor Contact First Name I‘ ]

Project Sponsor Contact Last Name I‘\ 1

3.09 Completethe Processing Agent Informatid®All fields are requireds/ G SNJ Wb! Q AT y 21
to your project)

Processing Agent Information (Enter 'NA" if not applicable)

Processing Agent Company I‘

|
Processing Agent Contact First Name IJ l

Processing Agent Contact Last Name l\

3.10 Reviewall sections, making sure the information you entered is accurate.

3.11 If all the information is accuratelick:

a. W{ I (Dy®Ware only setting up one project at this tinyeu can always apply for funding at
alater date).

OR

b. W{ I @S (#yobaedmadting up multiple projects at this tifne@u can always apply for
funding at a latedate).

OR

c. W/ I y QBRI A O@lretun fyheFunding Roundetail page

Cancel Application |

Apply for Funding Save :||5ave & Neﬂ

10
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Chapter 4¢ How to SetUp Yourlintent to Apply Checklist

4.01 Click the (1) Projectsbandii KSy o6nH0 { St SOG GKS | LILINBLINAI GS

W@ SRSy Cutp o Seach.  Sewen
1)

\
Funding Roun:

W My Assigned Projects v
|

| ABCOEFGHIJKLMNOPOEFR
oe Primary Address cny Account Nasse. Funding Round
D310 366 131 Sweet NE Minnespols  UAT Housiog Develcement Com Don Delete Yot See Sad 2017 RFP2018 HTC.Round 1

4.02 FromyourVt NB 2 S Qape aliflaiela detofd timehe information you submitted is correct

1 Your anticipated close dateeéstimated to be 12 months after Selections occur. If you are
SelectedMinnesota Housing will update this datie reflect the actual anticipated close

date.

You will automatically be assignedlot N2 2SO0 bdzyo SNA &0 M Ay 3
Your DHaka Property#is yourDevelopment Numberminnesota Housing will assign this
later in the process

1
T

T tNRB2SO0 {illGdza aK2dzZ.® 0SS RAaALIXI&@SR Fa WLY

4.03 SelecthelinkW+ASg LyGSyd @2 ! LIXe /KSO(tAad

Intent to Apply

Submit Intent to Apply if you anglanning on applying for funding through the RFP. In addition to
gathering information about Project Sponsors, the Intent to Apply will determine whethinnesota
Housingordered appraisal is required for your project.

11
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